[TpunoxenneNel
K pukaszy ot 01.09.2023r. Ne 259/1 -O/]

JOJKHOCTHAS UHCTPYKIUS PYKOBOIAUTEJISA HEHTPA
«TOYKA POCTA»

. O0mme MoJI0KeHUs
1. PykoBomutenb CTPYKTYPHOTO TOApA3AEICHUS YUPEKICHUs 00pa3oBaHUs
Ha3HA4aeTcsd Ha JODKHOCTh M OCBOOOXKZAETCS OT HEE MPHUKAa30M JAHPEKTOpa
YUPEKACHUS.
2. Ha pomxkHOCTH PYKOBOAMTENS CTPYKTYPHOI'O ITOAPA3IAEICHUS HA3HAYACTCS
JUI0, UMEIoIee BhIcHIee MpodeccruoHanibHOe 00pa3oBaHUME M CTaK PaOOTHI HE
MEHEe 5 JIET Ha NMEeJarornyeCcKuX Uiu PyKOBOJAIIUX JTOJKHOCTIX B YUPEKICHUSX,
OpraHW3alusIX, Ha NPEANPHUATHAX, COOTBETCTBYIONUX MPOPWIIO pabdOTHI
yapexaeHus: 00pa3oBaHMUs.
3. PykoBomuTenb CTPYKTYPHOTO TOJAPA3NICNEHUS YUPEKICHUsI 00pa3oBaHUs
JOJKEH 3HATh:
3.1. Koncturyuuto Poccuiickoit @enepanuu.
3.2. 3akonbl P®, nocrtanoBneHusa u pemeHust [IpaButensctBa PO u opraHoB
yhOpaBjieHus: o0pa3oBaHWEM IO BompocaM oOpa3oBaHUA U BOCIUTAHUSA
oOy4Jaronuxcst (BOCIIMTAHHUKOB).
3.3. KoHBeHII1IO O MpaBax peOeHKa.
3.4. lIlemaroruky, MNEeAaroru4ecKyr0 IICUXOJIOTUIO, JOCTHUXEHHS COBPEMEHHOM
MICUXOJIOTOTIEArOTUYECKON HAYKU U MPAKTUKH.
3.5. OcHOBBI (PU3UOJIOTUM, TUTUEHBI.
3.6. Teoputo u MeTo/IbI yIIpaBieHUs: 00pa30BaTEIbHBIMU CUCTEMAMU.
3.7. OCHOBBI 3KOJIOTMH, SKOHOMHUKH, MPABA, COLIUOJIOTUH.
3.8. Opranu3zanuio (MHAHCOBO-XO35MCTBEHHOMN NESITEILHOCTH YUPEKICHHUS.
3.9. AIMUHHUCTPATUBHOE, TPYJOBOE U XO35MCTBEHHOE 3aKOHOAATENBCTBO.
3.10. TlpaBuma ®u HOPMBI OXpaHbl Tpyda, TEXHUKH OE30MaCHOCTH U
IIPOTHUBONOKAPHOM 3aIUTHI.
4. PyKkoBOAMTENb CTPYKTYPHOTO TMOAPA3ACICHUS YUYPEKICHUS OO0pa3oBaHUs
MOAYMHSAETCS HEMOCPEICTBEHHO AUPEKTOPY YUPEKICHHUS.
5. Ha Bpemss OTCYTCTBUS PYKOBOIUTENS CTPYKTYpPHOTO MOJApa3ACIICHUS
yUpexkJIeHUs: oOpa3oBaHus (KOMaHAUPOBKA, OTHYCK, OOJE3Hb, TMp.) €ro
00s13aHHOCTH UCIOJIHAET JIMIIO, HA3HAYEHHOE MPHKA30M JUPEKTOpa YUPEKACHUS.
JlanHO€ 110, MpUoOpeTaeT COOTBETCTBYIONIME MPaBa U HECET OTBETCTBEHHOCTH 32
KaUeCTBEHHOE M  CBOEBPEMEHHOE HCIOJHEHUE BO3JOKEHHBIX Ha  HEro
00s13aHHOCTEM.

I1. To/12kHOCTHBIE 00513aHHOCTH

PykoBoauTenb CTPyKTYpHOTO MOAPA3ACIECHUS YIPEKACHUS 00pa30BaHUS:

1. PyKOBOAMT JE€ATENBbHOCTBIO CTPYKTYPHOIO TMOJPA3ACICHUS YUPEKICHHS
oOpa3oBaHUs.



2. Opraam3yer 00pa3oBaTeNbHBIN TMPOIECC W BHEYPOUHYIO IESITEIBHOCTH
oOyuarouxcs B «Touke pocTtay.

3. OOecrneunBaeT BBINOJIHEHHE YYEOHBIX IUIAHOB, 00111€00pa30BaTENIbHBIX U
IPOrpaMM JONOJHUTEIBHOTO O0Pa30BaAHHU.

4. IIpyHMMaeT Mephl [0 METOINYECKOMY OOECIIEUEHUI0 YUEOHO-BOCIIUTATEILHOTO
nporecca.

5. OpraHu3zyeTr 3aKJIIOUE€HUE JI0TOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPUATUSIMH,
YUPEXKJICHUSIMHU U OPTaHU3aLUAMU 0 MOATOTOBKE KaJIPOB.

6. OGecneunBaeT koMmIuviekToBanue LleHTpa oOydarommumucs (BOCIIUTAHHUKAMMU).
7. Co3maer HEOOXOIWMBbIE COLMATBHO-OBITOBBIE YCJIOBHUS  OOYYaIOIIUMCS
(BoCIMTaHHUKAM) ¥ paOOTHUKAM YUpEKICHUSI.

8. IlpuHumMaeT Mepsl 1O COXpPAaHEHHIO KOHTHHIEHTa  OOYYaroIIUXCs
(BOCITUTAHHUKOB).

9. BHOCUT mpeasiocKeHUsl pyKOBOJICTBY YUPEXJIEHUS MO MOAOOpPY U PacCTaHOBKE
KaJIpOB.

10. OGecnieunBaeT pa3BUTHE U YKpEIUJICHHE yueOHO-MaTepuaabHou 0a3bl Llentpa,
COXPAaHHOCTb  OOOpYJOBaHMSI UM  WHBEHTaps, COOJIIOJICHUE  CaHUTApPHO-
TMTMEHUYECKUX TpeOOBaHUM, NpaBWJI U HOPM OXpaHbl TpyJa U TEXHUKHU
0€30I1aCHOCTH.

III. IIpaBa.

PykoBoguTenb CTpYKTYpHOTO MOJAPA3IEIEHUsl yUpEXKIACHHUsI 00pa30BaHus BIPABE:
1. 3HaKOMHUTBCS ¢ MPOEKTAaMU PEUICHUM PYKOBOACTBA YUPEKACHUS, KACAIOIINXCS
NEATENIBHOCTH MOIPA3/ICIICHHUS.

2. YyacTtBOoBaTb B OOCYXJIEHHHM BOMPOCOB, KACAIOIIUXCA HCIOJHAEMBIX UM
JOJKHOCTHBIX 00S13aHHOCTEM.

3. BHocuTh Ha paccMOTpPEHHE PYKOBOACTBA YUPEXKICHUS NPEMJIOKEHHUS IO
YIIYYLIEHUIO AESATEIbHOCTH CTPYKTYPHOIO MOAPA3ICIICHUS.

4. OcynecTBIATh B3aUMOJIEUCTBHE C COTPYAHUKAMU BCEH OpraHU3aLllu.

5. IlpuBnekarh BCEX CHEUUATMCTOB K PEIICHUIO 3a/1a4, BO3JIOKEHHBIX HA JAHHOE
CTPYKTYpHOE MOApa3ieiaeHue (€Ciau 3TO IPEeIyCMOTPEHO MOJIOKEHUSIMHU), €CJIU HET
- TO C pa3pellIeHus PYKOBOJIUTENS yUPEKIACHUSI 00pa30BaHus).

6. [ToanuceiBaTh M BU3UPOBATH JOKYMEHTHI B MPEJIeNIax CBOEH KOMIIETEHIIUH.

7. BHOCUTB NIPEMIOKEHHS O TOOUIPEHUH OTIMYUBLIMXCS PAOOTHUKOB, HAJIO)KEHUH
B3BICKAaHUM HA HAPYILIUTEJIECH MPOU3BOJACTBEHHONW U TPYAOBOW TUCIUIIIINHBI.

8. TpeboBaTh OT PYKOBOJCTBA YUPEKACHUSI OKa3aHUs COACUCTBUSI B UCIIOJHEHUU
CBOMX JIOJKHOCTHBIX 00SI3aHHOCTEH U MpaB.

IV. OTBeTCTBEHHOCTD.

PykoBoguTenb CTPYKTYpHOTO MOJpa3[eeHUs] YUpPEKIEHUsT o0pa30BaHUsA HECET
OTBETCTBEHHOCTH:

1. 3a HeHagnexallee HCIOJHEHUE WM HEUCIOJHEHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, TPETYCMOTPEHHBIX HACTOSIIEH TOJDKHOCTHOM WHCTPYKIUEH, - B
npejenax, ONPEACNICHHBIX JCHCTBYIOIIMM  TPYJIOBBIM  3aKOHOAATEIHCTBOM
Pocculickon ®@enepanumu.



2. 3a mpaBOHApYIIECHUS, COBEPIICHHbIE B MPOLIECCE OCYIIECTBICHUS CBOEH
JESITEILHOCTH, - B TIPEETIax, ONPEICIICHHBIX IEUCTBYIOIIMM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM U TPaKJIaHCKUM 3aKOHOJIaTeIbCTBOM Poccuiickoit deaepanni.

3. 3a mpuYMHEHHE MaTepualbHOrO yiiepda - B Mpenaesiax, OIpeAcTICHHBIX
JCUCTBYIOIIUM TPYJOBBIM U TPaXJaHCKUM 3aKOHOJATENILCTBOM Poccuiickoit
denepannm.

5. 3akI0uMTEIbHbIE MOJI0KEHUS

5.1. Hacrosmas [OJKHOCTHasT MHCTPYKUHsS  pa3paboTaHa Ha  OCHOBE
[Tpodeccuonansuoro crangapra, yrBepkiaeHHoro IIpukazom MuHHCTEpcTBa
TpyJa u counaibHoM 3amuThl Poccuiickoit ®enepanuu ot 08.09.2015 N 613H.

5.2. JlanHasg JOJDKHOCTHAsT MHCTPYKUUSA OIPENEISeT OCHOBHBIE TPYIAOBBIE
¢byHKIIMM pabOTHUKA, KOTOPbIE MOTYT OBITh JOMOJHEHBI, PACHUIMPEHBI WM
KOHKPETHU3UPOBAHBI JIOIIOJIHUTEIBHBIMU COIIAIIEHUSIMU MEXy CTOPOHAMM.

5.3. JIOKHOCTHasg MHCTPYKLIHS HE JODKHA NPOTUBOPEYUTH TPYAOBOMY
COIVIAIICHUIO 3aKJIIOYEHHOIO0 MEXAy pa0OTHUKOM M paboronareneMm. B ciyuae
IIPOTUBOPEYHS, IPUOPUTET UMEET TPYIOBOE COTJIALICHHUE.

5.4. JlomwKHOCTHas MHCTPYKIMS HW3TOTaBIMBAaETCS B JIBYX HJACHTUYHBIX
DK3EMIUISIPAX U YTBEPKIAAETCS PYKOBOJAUTEIEM OPTaHU3aLMU.

5.5. Kaxzaplli SK3eMIUIIp JAaHHOIO JOKYMEHTa IOJAINKCHIBAETCSA  BCEMHU
3aMHTEPECOBAHHBIMU JIMLIAMH W TOMJIEKHUT JIOBEJCHUIO 10 paOOTHUKA O]
POCIHCB.

5.6. OguH U3 NOJHOCTBIO 3aMOJHEHHBIX 3K3EMIUIAPOB MOMJIEKUT 0053aTE€IBHOM
nepenaye pabOTHUKY JJI UCTIOIb30BaHUS B TPYIOBOM AESTENbHOCTH.

5.7. O3HakomJieHME paOOTHUKA C HACTOSIIEH JOJKHOCTHOM WHCTPYKIIMEH
OCYIIECTBIJISIETCS MPU TIpUeMe Ha padoTy (/10 MOJANMUCAHUS TPYAOBOTO JOTOBOPA).
5.8. ®akt o3HaKOMJICHHsS] PAaOOTHUKA C HACTOSIIEH JTOJDKHOCTHOM MHCTPYKIIHEH
NOATBEP)KIAACTCS  MOMIUCBIO B JK3EMIUIIPE  JIOJDKHOCTHOM — MHCTPYKLIHH,

XpaHsmeMcs y paboToaarerns.
C 1omKHOCTHON MHCTPYKLMEN O3HAKOMMUIICS

n n

20 ropa.

9K3CMHJ’IHP JTaHHOM JOJKHOCTHOM HHCTPYKIUHU ITOJTYINJT

n n

20 ropa.




